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Please make sure that the printed pages in this question paper are 8 in number and
it contains 38 questions.

® go7-uF 7 qlle7 & & IV 77 T #S T F HH FV-Jaw % JEA-ge 97 g
The Code No. on the right side of the question paper should be written by the
candidate on the front page of the answer-book.

o FYF FIT I FA TG Y@ H7 & Uee, JoT F BHIH AT [
Before beginning to answer a question, its Serial Number must be written.

o FuT-Yikamr & ST F Gl g1/ 91 T 851
Don’t leave blank page/pages in your answer-book.

o FTCGRTE % SRET P 7 A TE AN T SRIEAFAN & o ST frEr FaT T
FIC]

Except answer-book, no extra sheet will be given. Write to the point and do not
strike the written answer.

o GUETE ST UT To FHT-YA T o7 [ord]
Candidates must write their Roll Number on the question paper.

o U o7 # AT 7 § g4 I8 FrRTd FC a & FeT9H g q T8 8, qOar % YU 59
TG 7 i5 4 @ @ T8 R am
Before answering the questions, ensure that you have been supplied the correct and
complete question paper, no claim in this regard, will be entertained after
examination.
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e go7 #E 1 @3 § & &F §F g97 # 97 qH 797 a8

Attempt any two questions from question numbers 1 to 3. Rest are compulsory.

1. Calc ¥ ST & FHISE HE & a0 | 5

Write steps to consolidate data in Calc.

2. DBMS & &¥ &1 & ? 5

What are the advantages of DBMS ?

3. o Hih T TN HA & =T ferd 5

Write steps to use Goal seek tool.

4, Topl B TIAN B IO [ 3

Write steps to run a macro.

5. (SIS &g %1 SWENT &3 Iq S & =X ford| 3

Write steps to create table using design view.

6. MORE T ©Ed 9N 3 I o6 3

Write steps to create styles from selection.

7. WX H AR 389 oisHT o @ que B 3

Explain various image arrangement tools in writer.

8. HY & S P T Gal & Gobd § ¢ 3

What are the threats to computer data ?
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ST AR 39 e ER SFERgAT § 339 S & =R [ 2
Write steps to insert image to a document using drag and drop option.
g% ST Higd H g B 2
Explain network data model.
gedic § qed § AN % H $4 TS R S whar © 7 2
How an existing link can be edited in spreadsheet ?
AT & W F HH-E FHEN I & TN S 7 2
What problems occur from use of laptop ?
FYR W FA X G99 3@ H TR $ Reh B B9 HA R o g g ? 2
How risk of visual problems can be reduced while working on computer ?
[ TGS U |

[ Objective Type Questions ]
W H o T H ST S & STaied 6w H Fed & QB ol 1
In writer, ........... tool is used to cut off non-desirable part of image.
W H s A9 fhee o 3RS @ Foet T bl gere B 1
In writer,.......... image filter tool removes single pixel from the image.
BT | HABTHE T v TAER F B 1
In writer, alignment tools are located under ................ toolbar.
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TR H oo, IR & ATAR A &l Th STE 1@ H Hag Ll 8 1
In writer, ............ allows the placement of image in relation to text.
IDE % I &7 .......... gl 1

Full form of IDE is ............ .

s fSfrea g @ fefsed ag & € ¥ arr e o & R L Fed &l 1
A digital image is a representation of finite set of digital values called .......... .
WX H oo T & ST ZAS W NG & 99 &9 & [ B B 1
In writer, to simulate the effect of time on image, .......... tool is used.

............ Iged & SWEN Sead IRREfT & AR fafe famedl @ Swer oY e
A % T B B 1

............. scenario is used to explore and compare various alternatives

depending on changing conditions.

Calc § M5B, PT A9 ST 3T ..o BT Bl 1

In Calc, the name of Macro by default is ........... .

........... o T @7 & Rt 3w A ae ¥ 1

A is a collection of logically related records.

P FH IUANT HIA G, HFURET H qR-GX ST HH B AERT G
FEART Bl 1

The common problem of repetitive use of muscles when using computer is

known as ............... .
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U SfRgHT & o8& & TR B &l dfche ‘A ......... 2

............. shortcut 'key' is used to paste a part of document.

BIOS & T & .....cee.e. 2l

Full form of BIOS is ........... .

............. e ‘& B ST e A A9 F B R A 2

........... shortcut 'key' is used to save a document.

A) HeX (B) RHm@X
(C) == (D) T
............. is not an element of communication.

(A) Sender (B) Receiver
(C) Channel (D) Time
T BT < TR 1 JETETT B

(A) BreT TE (B) ffea
(©) e (D) HE T
Press Conference is an example of ............... communication.
(A) Small group (B) Written
(C) Interpersonal (D) None
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............ FRfET e &1 IR 78 ©

() faus (B) &
(C) Tsg D) %
............... is not an example of operating system.
(A) Windows (B) Writer
(¢) Ubuntu (D) Mac
TH R B e Tl ERT ST ST T B
(A) 3 (B) 4
€ 2 (D) S
A query can be created in .............. ways

(A) 3 (B) 4
€ 2 (D) 5
Calc § BIZMT BEA Bl TFICIT vvverrvnnnns 2l

(A) .odg (B) .odt
(C) .odb (D) .ods
Extension of spreadsheet file in Calc is ............ .
(A) .odg (B) .odt
(C) .odb (D) .ods
TE SfiT SEEM dE L. e & ST S b ol
(A) fusr B) ¢
C) T (D) BRA
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Insert sheet dialog box can be opened using ............ option.
(A) Windows (B) Sheet
(C) Tools (D) File
35. A H oo H W & T F aEr S L 1
(a) ferE (B) e
(C) uwiiege (D) @i
A is represented as row in a table.
(A) Record (B) Field
(C) Attribute (D) Column
36. & { HISE SICEE H @l Hl AMEHS B .o 2 1
(A) Ctrl+P B) Ctrl+O
(C) Alt+P (D) Alt+O

Shortcut 'key' to open an existing database is ............ .

(A) Ctrl+P (B) Ctrl+ 0O
(C) Alt+P (D) Alt+O
37. o U fASi 1 feoieT & ... e J fafor 1 1
A) 4 B) 3
€ 5 (D) 2
The design view of table creation window is divided into .............. sections.
(A) 4 (B) 3
© 5 (D) 2
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38. FH HEARTH ... gfeiere Hemer = | e B 1
(A) 55 (B) 38
€ 7 (D) 50
In day to day communication ................. percent communication is done
using words.
(A) 55 (B) 38
< 7 (D) 50
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